SCHOOL MEETING WORKSHEET

Use this worksheet to prepare for a meeting with your child’s school.
OBJECTIVE

What is the objective of this meeting?

· To inform the school of my diagnosis and treatment plan
· To discuss communication with the school
· To develop a plan for helping my child cope with my disease
· ___________________________________________________________
· ___________________________________________________________
· ___________________________________________________________
PARTICIPANTS

Who do you want to attend the meeting?
· Homeroom teacher
· Principal
· School social worker
· School psychologist
· Guidance counselor
· __________________

· __________________

· __________________

ISSUES TO DISCUSS

Outbursts and misbehavior:  How should teachers handle misbehavior or outbursts of emotion?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

School work:  Should the teachers give your child a break when it comes to homework?  What happens if your child’s performance begins to slip?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Comfort:  How can the school help comfort your child during times of distress?  

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Privacy:  What information do you want to share?  With which staff members?  

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Internal communication:  How will staff members share information about your situation with each other?  Will they have planned or informal discussions?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Communication with home:  How will the school inform you of problems?  How and whom will you contact with updates on your situation?  Will you have regular or planned discussions?  Will you communicate by phone or by e-mail?  

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Other students:  How should the teachers respond to questions from other students?  Do you want to have a discussion with the students up front to let them know what will be happening?  Do you want to speak to the students?  Would you like the teacher or school social worker to talk to the student?  

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Parents:  How should school staff answer other parents’ questions?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Changes in routine:  How will you inform the school of changes in your child’s routine, such as changes in people who pick up your child from school or changes in after-school activities while you’re sick. 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Identifying problems:  What signs should the school look for to see if your child is having problems? 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Other issues: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SCHOOL MEETING AGENDA
Date:  ___________________________________________________________
Time:  ___________________________________________________________
Location: ________________________________________________________
Participants: ________________________________________________________________________________________________________________________________________________________________________________________________
Next steps

________________________________________________________________________________________________________________________________________________________________________________________________
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